How to Renew Certificate of Authorization

Engineering & Land Surveying

10/01/2023

The screen prints are for the Engineering CA, but the process is the same for the
Land Surveying CA. The only difference is the wording.

e The managing agent should be completing the application and signing the

certifying statement.

e Login to the company account with the email address or user id to complete the
CA you want to renew. Your user id is the license type and number (Example:

ECA1234 or LSCA1234).

e DO NOT select the orange button that says, “Register a new Company”.

¢ If you need to reset the password, you must have access to the email account in
our records to receive the password setup email. If you are also the managing
agent for a firm, a different email address is required for the firm.
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Alabama Board of Professional Engineers and Land Surveyors Licensing Portal

License Search

Individual Applicants

To Submit an apelication o become a Professional Engineer, Engineer Intem, Pratessional
Lars] Surveyor or Land Surveyor Infern

G 1o kogin and put in your User 10 to;

artificate o

File a Complaint

Login

Enber your User 1D (Livense Type and Number) and Password below bo log in

You must use your leenze type In frant of your licenze/certification
number, (Ex. PE12345, PLE17345, EI2345, LSIT2345, ECA12345,
LSCA1Z2345)

"

User ID or Email

Password

Forgel vou passworg?

PLEASE DO NOT CREATE A NEW ACCOUNT IF YOU ARE ALREADY LICENSED

OR HAVE STARTED AN APPLICATION. Instead [equest a password to the new
sile by clicking here.
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¢ When you log into the company account, you will see the Renewal Application.
Select the orange button that says “Begin” or “Continue”.

© Engineering Company Renewal or Reinstatement Verify Contact Information m

Use this application to renew of reinstate an Engineering Company Certificate of Authorization

Affidavit Questions

e Select “Answer Question” to provide a response for the three questions.

Engineering Company Renewal or Reinstatement Retum to: Applications

= Verify Contact Information W & & Verify Contact Information
O Affidavit Questions

Response

Required

Since its last renewal, has the firm been disciplined or does
it have a complaint pending in any jurisdiction? New
applications: Has the firm ever been disciplined, or does it
have a complaint pending in any jurisdiction?

application with this Board that is currently expired?

Required

Required
Have you previously filed a Certificate of Authorization e

Has the firm offered or performed engineering services
through any of its office locations for projects in the State
of Alabama during the time the firm did not hold a valid

Certificate of Authorization issued by the Alabama Board?

¢ Since the last renewal, select No or Yes if the firm has been disciplined or if there
are pending complaints in another state.

Since its last renewal, has the firm been disciplined or does it have a X
complaint pending in any jurisdiction? New applications: Has the firm ever

been disciplined, or does it have a complaint pending in any jurisdiction?:
Answer Question

Question: Since its last renawal, has the firm been disciplined or does it have a
complaint pending in any jurisdiction? New applications: Has the
firm ever been disciplined, or does it have a complaint pending in
any jurisdiction?
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¢ Ifyou answered Yes, a summary of the disciplinary charges is required and upload
a document of the action. Then select “Continue”.

Since its last renewal, has the firm been disciplined or does it have a complaint pending in any x

Jurisdiction? New applications: Has the firm ever been disciplined, or does it have a complaint pending
in any jurisdiction?: Provide Explanation

Activity Title: Since its last renewal, has the firm been disciplined or does it have a complaint pending in any
jurizdiction? New applications: Has the firm ever been disciplined, or does it have a complaint
pending in any jurisdiction?

Your Response: Yes

Please provide a summary of |
the disciplinary charges*:

Piease provide a copy of the
document outlining the final
disciplinary action*: ,

e Select No or Yes if the firm has previously filed a Certificate of Authorization
application with Alabama that is currently expired. Check the expiration date on
your Certificate of Authorization. If you submit the renewal application after the
expiration date, you must select Yes for this question.

Have you previously filed a Certificate of Authorization application with xX

this Board that is currently expired?: Answer Question

Question: Have you previously filed a Certificate of Authorization application
with this Board that is currently expired?

e |If you answered Yes, a comment is required about the expired Certificate of
Authorization. Then select “Continue”.

Have you previously filed a Certificate of Authorization application with this Board that is currently x

expired?: Provide Explanation

Activity Tithe: Have you previously filed a Certificate of Authorization application with this Board that is
currently expired?

Your Response: Yes

Please provide more

infermation about your

previous Certificate of #
Authorization application with

this Board*:
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e Select No or Yes if the firm offered or performed engineering or land surveying
services through any of its office locations for projects in the State of Alabama
during the time the firm did not hold a valid Certificate of Authorization issued by
the Alabama Board.

Has the firm offered or performed engineering services through any ofits %
office locations for projects in the State of Alabama during the time the

firm did not hold a valid Certificate of Authorization issued by the
Alabama Board?: Answer Question

Question: Has the firm offered or performed engineering services through any
of its office locations for projects in the State of Alabama during the
time the firm did not hold a valid Certificate of Authorization issued
by the Alabama Board?

Cance‘ n n

e |If you answered Yes, an explanation about the services that were offered or
performed before having a valid Certificate of Authorization is required. Then
select “Continue”.

Has the firm offered or performed engineering services through any of its office locations for projects X
in the Stata of Alabama during the time the firm did not hold a valid Certificate of Authorization issued

by the Alabama Board?: Provide Explanation

Activity Title: Has e irm offered of perfonmed engineenng services through any of i1s oMce locations for
projects in the State of Alabama during the time the firm did not hold a valid Certificate of
Authorization issued by the Alabama Board?

Your Response; Yes

Explanation*:

A

e Once you have completed the information under Affidavit Questions, the section
will turn green. “Response Submitted” will be shown if you answered Yes and
“Accepted” will be shown if you answered No.

@ Affidavit Questions

Required
Has the firm ever been disciplined, or does it have s Yes :nne:s;x‘.:m- Submitted e
comglaint pending agasnst it in any jurisdiction

Required
Have you previously filed a Centificate of Authonzatian Mo ® sccopted s

application with this Board
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¢ Next, select the orange “Verify Contact Information” button on the top right.

Engineering Company Renewal or Reinstatement \_ Retum to: Sqiications

E B Verify Contact Information ms 8

& Affidavit Questions

Aequired

Since its last
A haaves B GO

% firm been discipined o doss No @ Accepte -

e & complaint pending in any jurisdiction?

e Your primary contact information will be displayed. To update the information,
select “My Account Details”. If the information is correct, select “The above contact
information is correct”.

Engineering Company Renewal or Reinstatement: Verify Contact

Information

If you need to correct your contact information, please update it on
your Account Details page: [ U Tl ="

1903 Cobbs Ford Rd
Prattville, AL 36066
United States
engineertest@gmail.com

(205) 620-3092

The above contact information is correct

e |If you select “My Account Details”, the screen print on the next page shows that
changes are made on the left side under Phone Numbers, Email Addresses or
Addresses by clicking on # to edit the information.
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Engineering R Us: Account Details

& hocoust Detai [ Appscations 12 Tashs [0 PaymestHislory @) Communcsbon. BB Uty &85 52 J@ Chaoge Passwom: i Co

Mhczouni | Drpanization) insireclisng

Engineering R Us © Enginesrng Compeny @ ECA Branches & Surveying Comfany & LECA Banches
(e | —

Allemate Kame:
GREI2AT

% HECA Branches

u‘:'ngmeerlnu Company At

snginsortesigmal com

‘Btalus
- u‘_\‘.«werlng Company
Organgation

e LSCA Branches
D Mol Mk Contec! 1605 Availabie

Phoss Humitsers

I Iﬂnl‘nuﬂm‘ Linamgrary
Work Phone *
20} G-

[Fax Fhone
05} 03068

Email &ddresses [r:4

Primary
engineartestgmad com 'R i
Birimi Addes ¥
Cowporate OfMice

1903 Cobbs Ford Rd

Prativille, AL 35064

WUnibad States

e After the changes have been saved, hit the back arrow on your internet browser
and then select the orange “Verify Contact Information” button on the top right. If
the information is correct, select “The above contact information is correct”.

<« C Y & e——————

Engineering Company Renewal or Reinstatement \ Bt AU pere
@B E Verify Contact information » 8 m -
-

Engineering Company Renewal or Reinstatement: Verify Contact x
Information

If you need to comrect your contact information, please update it on

your Account Details page: LT IE- =0 §=EHEY

1903 Cobbs Ford Rd
Prativille, AL 36066
United States

engineertest@gmail com

(205) 620-3092 ;

The above contact information is comect
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Offices Offering Engineering Services or Offices Offering Surveying Services

The system will prepopulate all office locations shown in your account
profile.

You will be required to enter or verify the managing agent and branch
responsible.

You must list all offices where engineering work (for engineering CA) or where
surveying work (for surveying CA) is performed for projects in Alabama.

For each office location, you must list an active full time Alabama PE (for
engineering CA) or an active full time Alabama PLS (for surveying CA) who lives
no more than 75 miles from the office they are working from.

If the office location is ahome address, it will be shown on the BELS website.
If the address shown below on Exhibit #1 in the “Office Location” column does
not match an office address, select “Submit Office Details”, and click on
“Remove Office”.

If the address shown below on Exhibit #1 in the “Office Location” column matches
an office address, select “Submit Office Details”, and follow the instructions on
Page 8 under the Exhibit #2 Process.

If your firm offers or provides services for projects in Alabama and the correct
address did not prepopulate, select “Add Branch Office” to enter the phone
number, address, and managing agent. NOTE: Include the city, state, and zip
in the address entry.

Exhibit #1

When you review the land surveying section, click on the arrow next to the office
location to see the PLS name.

) Offices Offering Land Surveying Services \L

List all offices where Land Surveying work is performed for projects in Alabama. Once the Responsible Individual is added and approved for each Additional Office, you can view

the name by clicking on the arrow next to the Office Locatien. (show more), @Md Branch Office
Office Location Principal Managing Agent

1744 EASTWOOD DR
WAYNESBORO MS

e (10 fossional Land Surveyor Mg
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Exhibit #2 Process

If the Branch Office Phone Number, Branch Office Address, and Managing Agent
information is in your account profile, the fields will be prepopulated, and you do
not need to enter the information unless a change is needed.

If you need to update the “Identify the Managing Agent ...” field, start typing the
name until it is shown in the licensee list and click on the appropriate name.
Another way to find the name is to enter the licensee # (Example: PE1234 or
PLS1234).

For the question “Will this individual serve as the Managing Agent for the
Company?”, select Yes or No. All firms must have one Yes response. If your
firm has more than one office, only select Yes for one office and No for the
other office locations because there can only be one company managing
agent and the others are branch managers.

Next, select Continue

Renowal Branch: Submit Office Detalls x

| Branch Ofice Phone Number-:

art typing and seloct your address when it shows in the sty
100 N Unkon S 518 200, Alexandria, VA 22114-3244

Ientify the Managing Agant for this anginsering affice lacation (DRI E):
I 0 B e ——

Wl s individual $4rve a5 the Managing Agent T I CompanyT™
) . Select
s Engineering Office: Yes o I" No
to this
i renvewal or amendment LSC: QU estion
| we

i renewal or amendment ENG:

The information for the office will be displayed. If everything is correct, select
“Submit Request to Responsible Individual” and then select “OK”.

Renewal Branch: Validate Office Detalls x
Branch Dffico Phiona Mumber

A request will ba sent to the identified individua to confirm that they accept this responsibility

0

=
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e If you need to add an office location, select “Add Branch Office”, and enter the
Branch Office Phone Number, Branch Office Address, and Managing Agent.

 Offices Offering Engineering Services \‘

d for projects in Alapama. There should only be 1 managing agent for the company. It there are other offices, they must be
(®) Add Branch OMce

ibie Individual Frincipal Managing Agent

DOUGLAS JONES (Professional Engineer Yes -.0 Confirming Designation

PEZ2193)

ROY SMITH (Profe: neer PE17327) Mo -.o Confirming Designation

e NOTE for “Confirming Designation” Step: The Alabama licensed engineer or
land surveyor should log into their PE or PLS account. Then select “Task” in the
upper right corner. Next click on “Confirm Designation as Responsible Charge”
and answer the questions. For the “Commute from Address”, enter the home
address or alternate housing address that is no more than 75 miles from the office
address (include street address, city, state, and zip). Now select “Next” and the
PE or PLS should type their name for the “Signature” and then select “I Agree”.

¢ Once the information under all sections have been completed and the Responsible
Individuals have responded to the “Confirming Designation” step, all sections will
turn green, and it will show the requirements have been met. Select “Submit” to
continue to the payment portion.

Engineenng Company Remewal or Reinstatement
- - . i
] [= Complete ANidavt W & H‘:,-I )
I e
Wean Fur nheelily 1 B mgi g S| T ik frosl momil P meons b felee b
Rppi covleen (1 ber st _ Laganad
LR iall
Offices Offering Engineering Services
List all offices where engineering work is performed for projects in Alabama. There should only be 1 managing agent for the company. If there are other offices, they must be
sted as branch responsible. (show more) @Md Branch Office

Office Location Responsible Individual Principal Managing Agent
100 N Union St, Alexandria DOUGLAS JONES (Professional Engineer Yes :o Review Office Details

VA PE22193)

l 922 Travis St, Montgomery  ROY SMITH (Professional Engineer PE17321) No =o Review Office Details
AL
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e Type your name for the signature and select “Proceed to Pay Fees”.

Engineering Company Renewal or Reinstatemnent: Complete Affidavit x

= Administrative Coge Section 330-X-3-.02(5) states withholding information, misrepresentation, or unirue statements will be cause for
denial of application
» The Code of Alabama 1975, Section 34-11-11 states that the Board may take discipiinary action against any licensee, engineer intem,
land surveyor, of fiem for the practice of fraud or decedl in obtaining a certificate.
Certifying Statement:

» The fm lisled as the applicant has identified all its cMces and services offered for projects in the Stale of Alabama as identifed in
fhe application.

Signature":

G0 Back and Aod More Branch Offices m Proceed io Pay Fees

e Select “Pay Fees”

Engineering Company Renewal or Reinstatement: Submit and Pay Fees X

Member Name: Engineering R Us

Certificate of Authorization ECAS073%
ID:

Certificate of Authorization  Title: Renewal Fee m

Renewal Fee*: Amount: § 200.00

Check Out

e What you are paying for, and the amount will be displayed. Select “Continue”

Check Out ot Bl Fog

Hem{(s) To Be Purchased

p - - .
i gl i
Total: $200.00

e Complete the customer information for the credit/debit card. Remember to enter
the address that matches the billing address for the credit/debit card to
prevent an error message. Select “Next”.

Alabama Board of Professional
Engineers & Land Surveyors
EEEE6—=") 06—} 0~ ~ :
9 S ) o ) o Transaction Summary
Transaction Detail e 0080
Total Fee Paid Through Alsbama.gov  5200.00
= Descripio it prics quntty Aascant
i n
Payment
Payment Type v

Credit/Debit Card
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e Enter your credit card information and Select Next.
Payment Information

Credit Card Number * @)

- - vsevem B
o JB i E

\

Maonth » Select a Year v

Security Code * @

[ x> |

e Next, click in the box next to “I'm not a robot” and then select “Submit Payment”.
Verification

I'm not a robot

e You will see a screen that says, “Please Wait”. The payment will not process
correctly if you close the tab/window or hit the browser’s back button.

Please wait

Your payment is being processed.

Please do not close your tab or window, and please do not use your browser's Back button

¢ Once the payment has processed, select “Continue”.

Payment Confirmation

Thank you for your payment! You will rece
Details of this and all previous transactior
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¢ You will get an email stating your application has been submitted.

From: infogkels alabama.gov DeZ1/2021 0525 PM
To: engineeringrusest.com

Subject:  BELS: Enginesring Company Renewal ar Reinstalamens Suberiitied

Dear Engineering R Us,

Thank you for suberitting your Englneering Company Renewal or Reinstatement. You will recelve a follow up email with the status of your application.

Thank vou,

Alabama Board of Licensure for Professionad Engineers and Land Surveyors

https: it

PLEASE DO NOT REPLY TO THIS MESSAGE

All replies are auvtomatically deleted. For quastions regarding this message, refer to the contact information listed or go to our wabsite under Staff to contact the appropriate individual,

Confidential Notice: This email including attachments, may include confidantial andsor prop i o, and miy b Iy by the parsen or entity bz which it is addressed. If the reader of this emal is not
the intended recipient ar his of her autharized agent, the reader is hereby nofified that any dissemination, distrbution ar copying of this email is prohibited If you kave recefved this email in erroc please notify the
sender by replying o this message and defete this email immediataly

e You will get an email receipt for the application fee. At any time, you can log back
into your account and get this email under the “Communications” section.

Dear Engineering R Us,

Thank you for your payment. Please review the details and print this receipt for your records. You can log in &t any time in your BELS account and reprint this receipt under My Account then under
Communications.

Purchase Details
Transaction ID: 68782788
Transaction Date: 09/26/2023

Renewal Fee: § 200.00

Thank you,

Alabama Board of Licensure for Professional Engineers and Land Surveyors

Ittps://bels.alabama.gov

PLEASE DO NOT REPLY TO THIS MESSAGE

All replies are automatically deleted. For questions regarding this message, refer to the contact information listed or go to our website under Staff to contact the appropriate individual.

Confidential Notice: This email, including attachments, may include confidential ana/or proprietary information, and my be used only by the person or entity fo which it is addressed. If the reader of this email is not

the intended reeipient or his er her authorized agent, the reader is hereby nofified that any dissemination, distribution or copying of this email is prohibited. If you have received this email in error, please nofify the
sender by replying to this message and delete this email immediately.

Applications = Tasks [E] PaymentHistory @ Communications 8% Library &8 Staff J® ChangePassword 9 Complaints By Me

e Once your application has been reviewed, you will get an approval email, and you
can log into your account to print the certificate.

D . ——.

Your Er Company if has been approved. You can print a copy of your Certificate under your My Account at anytime. Fleaze note that it autharizes your firm to
uze the name listed on the if Auth, and to beqin providing or offering services in the State of Alabama.

Renewsl notices are sent blennially
You are required 1o file an amended application within 30 days of a change if -
» the managing agent or individuals in respansible charge as identified in the application for your firm change

+ abranch office is added or closed
+ any of the address

listed in the application changes

Business entities located cutside of Alabama must contact the Alabama Secretary of State's office at (334) 242-5324 or www.s0s.alabama.gov to determine their requirements for your firm to qualify to transact
busziness in Alabama. Dusiness entities located in the State of Alabama must contact the Alabama Secretary of State's office to determine thelr requirements.

lssue Date: 8/28/2023

Tharik e,

Alabama Board of Licensure for Professional Engineers and Land Surveyors
bbbl sk binrmia g/

PLEASE DO NOT REPLY TO THIS MESSAGE
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Print Certificate of Authorization

e Login to the company account.

e Select, “My Account” on the top right.

¢ Click on the white arrow next to Engineering Company or Surveying Company.
e Scroll down and click on “Download Company Certificate”

1 3= Tasks a My Account | [mp Logout

D

% u Engineering Company Activ
—")u Surveying Company Activ

[4+]

4]

Engineering Company Activ

Credential Number

Original File Number
Disciplinary Action

Cycle Start Date

Cycle End Date

Last Renewal Date

Initial Issue Date

Principal Managing Agent - PE
Principal Managing Agent -
PLS

Company Certificate Download

|E| Download Company Certificate




