How to Change Address, Email Address or Phone Number in
BELS Account

All licensees and applicants can change your own contact information (home and
company addresses, email address and phone number) in your account. Itis a live
update.

e (o to the website under My BELS Login

Board Meeting
October 7, 2025

BOARD MEETING INFORMATION

;] -] s

LIVE BOARD MEETING BOARD MEETING
JULY 16, 2025 AGENDA JULY 16, 2025

e Login to your BELS account

Alabama Board of Professional Engineers and Land Surveyors Licensing Portal
License Search Certificate of Authorization Search ' File a Com plaint

Individual Applicants

Login

clessional Engmeer, Engineer Infem, Professicnal License Type and Number works best as your User D,

Enter your license type in front of your license or CA number and
your Password Lo log in. Example below:

« PE12345 or PLS12345
« EI12345 or LSI12345
= ECAT2345 or LSCA12345

User ID or Email

Password

iemember me

PLEASE DO NOT CREATE A NEW ACCOUNT IF YOU ARE ALREADY LICENSED
OR HAVE STARTED AN APPLICATION. Insteod requeat o pasaword 10 the new
sl by clicking herg.
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¢ Click to MyAccount (top right corner menu option)

Wescome JohnDos! 3= Tasks | 8 My Aceonint

John Doe: Account Details

& Account Detsils  i= Applcations 3= Toaks [ Poymenm Hestory @) Commenications B Library  J@ Change Password i Complsinna By M

your Carry the date your green bar in he cenmer section by ype
Clicix "AppiCaTions” 10 SCCESS CUFeNT and past applications created in LeamingSuider.

Click 10 review all

som 100 oo

Iu“, User - e e
Primary Email
[otiEtest com Begin a Professionsl Enginees

Application

Srans
Member Typs: Bugi 8 Professional Land
Parson Surveynr Applcation
Incida in Directory

Home Address

e To change your home address, on the left side you will see Addresses. Click the
Pencil. Your company address will be changed in a different location. Do not add
a company address in this section.

== john Doe: Account Details

& AccountDetails i= Applications = Tasks [%) Payment History @ Communications B Library J® Change Password ¥ Complaints By Me

designating it as y « Before beginning your

ion, you must provid [ ic data.
= You will then be able to update your contact information.

o During Registration, you provided your home address
If you prefer to receive mail at another address, please add it now by adding it to your profile below and designating it as your Primary address.

e — lease also add a work address, if you did not already add it as your primary address.
- You may also add additional phone numbers at which we may contact you
John T Doe Jr. @ Engineer Intern @ Land Surveyor Intem & Professional Engineer
Applicant
@ Professional Land Surveyor & User
A Change Password

A
Applicant Primary Emait: u Engineer Intern Applicant
jdoe@test.com

Applicant Status Land Surveyor Intern Applicant

Member Type:
Person

Include in Directory u

Applicant Professional Engineer Applicant
Do Not Make Contact Info Available

Active Professional Land Surveyor Applicant

Phone Numbers =

Home Phone *

(334) 242-5568 User Active

Email Addresses 4

Primary
jdoe@test.com A *

Business Address *
5§15 Plantation Dr

Richmond, VA 23227

United States

Home Address

500 Deer Ln

Martinsville, VA 24112

United States
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You will select Home as the address type and enter the information (province is
only for foreign addresses). Select your Primary Address by clicking on the Star.
If the Board mails information to you, that is the only address it will be sent
to. You can only have 1 primary address. Home addresses will not be posted
on the website under License Search unless it is part of your company
address.

Address Type
Home Address w

Line 1*:

515 Plamtation Dr

Line 2
Line 3.

City™:
Richmond

State!
VA w

Zip/Postal Code
23227

Country*:
United States "

Province:

Address Type
Home Address 2 w i ﬁ[

Line 1*

500 DeerLn

Line 2:
Line 3:
City™:

Martinaville

State!
WA v

Zip/Postal Code
24112

Country*:
United States “

Province:
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Current Employer & Work Address

To change your current employer and work address, in the center under your
license type, you will see your current employer’s name and current work address
(you may have to scroll down to see it). Click the Edit button. Make the change
and Click Save & Close.

If you have an NCEES Account, include your account number. It's not required.
NCEES is developing a system to get the license information from state boards
daily and other states will have access to license information. If you make
application in another state, you will not have to send us a verification form to send
to another state to verify your exams or license. Waiting on confirmation from
NCEES if the system will be ready in 2026.

Professional Engineer Applicant @

Credential Number PE456789
Current Employer Name Heuristic Solutions new4
Current Work Address 1901 Fort Myer Dr Ste 1105, Arlington, VA
22209-1604
Initial Issue Date 8/4/2021
Professional Engineer: Edit Role X
Role Status Alert: Role Status is Active

Current Employe
Name:

Current Work e.g. 123 Somewhere Street, Yourcity, VA 12345
Address:

Practice
Discipline(s):

NCEES Accou
Number:

Current Work
Address MR tmpl -
for Report:

Miscellaneous No payment is required.
Payment:

Miscellaneous
Payment Title:

Miscellaneous
Payment Amount:
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Email Address

To change your email address, on the left side you will see Email Addresses. Hit

the Pencil.

John Doe: Account Det

ails

& Account Delails 5= Applicafions = Tasks  [5) Payment History @ Commuricalions B8 Ubrary @ Change Password. i Cormplrins By Me

John T Doe Jr.

Primary Email:
[oe@test com

Status

Member Type:
Person
Include in Direclory

Do Not Make Contact Info Avaitable

Phone Numbers

Home Phone
{#34) 2424568

——— ) £l Addresses
Primany
|doetest com

Addresses

Business Address
515 Plantation Dr
Richmond, V& 23227
United States

Home Address

U0 Deer Ln
Martinsvilie, VA 24112
United Stades

4
*

& %
=
w

scae basic demographic data.

if bo your prafile below and dosignating it as yous Primary adiress

@ Engineos Intem @ Lund Surveyor Infen. @) Professional Engines:
& Professionsl Land Surveyor & User

u Engineer Intermn Applicant
u Land Surveyor Inlem Applicant

Professional Engineer Applicant

Professional Land Surveyor Applicant

u User Active

You can add as many email addresses as you like, but the email address you
have entered as your Primary Email Address will be the email you use when
logging into your BELS account. You can only have 1 primary email address.
If you want to add an alternate email address and check Receive notifications, that
email address will also be sent any email sent to your primary email address.

(e:I\ol  Save Email Addresses

Primary

jdoe(@test.com

Alternate

+ [J Receive notifications

=]l Save Email Addresses
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¢ To change your phone number, on the left side you will see Phone Numbers. Click
the Pencil.

John Doe: Account Details

& Account Details = Applications = Tasks  [E Payment History @ Communications B Library  J® Change Password i Complaints By Me

individuals: To check your Carry Forward POH of the date your license expires, click the white arrow in the green bar in the center section by license type - then scroll down,

Click "Applications” to access current and past ications created in L

Click "Communications” 10 review all system communications.

SotnToo

u User User Become a Land Surveyor lntern

Primary Email:

jdoeftest.com Begin a Professional Engineer

Application

Status

Member Type: am m -

Person

Include In Directary

Do Not Make Contact Info Avallable

o
w

Home Phone
(334) 111-111

¢ You will select phone number type and enter the information. You can add as
many phone numbers as you like. Select your Primary Phone Number by clicking
the Star. If the Board calls you, that is the phone number we will contact first. You
can only have 1 primary phone number.

Phone Numbers @

Cancel Save Phone Numbers

Home Phone v@

(334) 242-5568

Add Phone Number

(=il  Save Phone Numbers:



