How to Renew Your Individual PLS License
10/28/21

You would login to your account and complete the renewal. If you have more than
one license, you will have to complete the renewals separately. DO NOT Hit
Register as a New Applicant.

Login with your email address or your user id. Your user id is your license type and
number Example: PE12345, PLS12345

If you have not reset the password, you will need to do so. You must have access
to the email account in our records to receive the password setup email.

¥ e type In front of your
{Fx. PE1Z345, PLE1Z245, EINZ345,L5112245)

User ID or Email

Password

PLEASE DO NOT CREATE & NEW ACCOUNT IF YOU ARE ALREADY LICENSED
O HAVE STARTED AN APPLICATION. Instead requast a pazsword b the naw
site by clicking here.

When you log into your profile, you would see the Renewal Application. You
would need to Hit Continue to start the renewal process

Professional Land Surveyor

[PLS10008 / Active]

Application Status
© Duplicate wall Certificate Avaiable
Use this appacation to request a duphcate Wall Certficate. You can point your pocket card from your My Account area.

= Professional Land Surveyor Renewal or Reinstatement Application {1/1/2020 to 12/3172021) Intont o Renew
" \ Henstatement A Mter Janu w At Lo

Renewsls for Prof
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e You would Hit Indicate Intent to Renew

Professional Land Surveyor Renewal or Reinstatement Application (01/01/2020 to Retum to: Applications
12/31/2021)

E Intentto Renew Ml

Intent to Renew

e Under the Main Section Tab, you would select if you are renewing as Active or
Inactive.

Professional Land Surveyor Renewal or Reinstatement Application: Intent to Renew: Main Section X

Please indicate your intent to renew.

Main Active: A person who is current and licensed to practice in Alabama

Section ) . . . o . . . X
Inactive: A licensee who is not engaged in the engineering or land surveying practice which requires
licensure in Alabama

Exemptions 3 . . 3 . . i . §
If you are requesting a Retired Title, DO NOT select Active or Inactive. Only Hit the Request Retired Title

button.

Your current license status is:
Active

Do you intend to renew to Active or Inactive?*

‘ Select Intent to Renew v

Request Retired Title Save and Finish Later Cancel m

e Exemptions Tab — the exemptions that could be selected (Military, Out of Country
or Medical) and would only show if you selected Active. You would be required to
upload the appropriate document with the exemption. You would Hit Continue.

Professional Land Surveyor Renewal or Reinstatement Application: Intent to Renew: Exemptions

Please indicate your intent to renew.

Main > Licensees electing to renew to Active may be eligible to request an exemption from the Professional
Section Development Hour requirements. If you are renewing to Inactive, this section will be blank.

Medical Exemption requires a letter from your physician.
Exemptions B

Active Military Duty over 120 days requires the active duty orders.

Qutside the US for 120 consecutive days requires a letter from your company.

Are you requesting a PDH Exemption?*

| No Exemption Requested x v

PDH Exemption Documentation:

Upload

Request Retired Title Save and Finish Later Cancel m
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e You would put your current Business name and business address. When you start
typing the address, a list will appear. Make sure you select the correct address. If
you don’t select an address and you only entered in the street, the city and
state will not appear.

Professional Land Surveyor Renewal or Reinstatement Application:

Confirm Intent to Renew

You have electedto  Active
renew to:

Confirm your current | ape company
employer name*:

Confirm your current | 10q  union gf
work add g

100 N Union 5t, Alexandria, VA 22314
100 S Union St, Alexandria, VA 22314
100 E Union St, Sandston, VA 22150
100 N Union St, Burlington, VT 05401 nm
100 N Union 5t, Carpenter, 1A 50426
I o~ union sc kummeisionn, A 1703 [N
100 N Union St, Mc Louth, KS 66054
100 NE Union 5t, Poulsbo, WA 88370
100 NW Union St, Monticello, IL 61856
100 E Union St, Burlington, N) 08016
10 matches found for 100 n union st .

Professional Development Hours

¢ You would need to Hit Entering PDH to enter the hours you are claiming. You will
only enter the number of hours, not courses. If you've been selected for audit,
you will be required to enter your continuing education and upload the certificates.
You will attest that you have taken the Standards of Practice and Ethics.

Professional Land Surveyor Renewal or Reinstatement Application (01/01/2020 to Retum to: Applications
12/31/2021)
B Providing Renewal Information il Bicortinue we

Requirements

Voumust complets 30 P
hours from the previous 1

Developmant Hours in arder to ranew your fiosnas. This includes any Carry Forward

Legend
00f30 @ Units Added

Remaining

©) completed

D Professional Development Heurs

You may review your current Education Log here.

Required
Professional Development Hours Attestation Entering PDH

© Questions

Respor
Required
Hau you been subject o disciplinary serion by sny other
licensing board since your last renewal?
Providing Renewal Information & Continve

When you have completed the PDH Atrestation and answered all required questians the Continue button will rm orange.
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You would need to enter the number of hours you are claiming. You will answer
Yes or | am Exempt from PDH requirements (new licensee only) this year to the
attestation about the SOP and Ethics courses you are required to have.

Professional Development Hours Attestation: Enter PDH X

30 Professional Development Hours (PDH) are required for each renewal cycle. If you complete additional hours, you may
carry forward a maximum of 15 hours completed in the current period to the next renewal cycle.

If you are not reporting any PDH completed in the current cycle, please enter 0 below.

You may review your Education Log here.

How many Professional Development Hours are you claiming this cycle?*

~
w

Ethics and SOP Guidance:

If you are a new licensee in Alabama, you can select | am Exempt from PDH Requirements this year. You must
complete a 4 hour course in Alabama Standards for Practice of Surveying within 24 months of your date of
licensure and a 1 hour Ethics course within 1 year of your date of licensure.

I attest | have completed 1 PDH in Ethics each year, and 4 PDH on the Standards of Practice for Surveying in
Alabama within the last two years or | attest | will complete the Ethics and Standards of Practice of Surveying
in Alabama requirement within 2 years of the date of my licensure in Alabama*:

Select Ethics and SOP Attestation -

I am Exempt from PDH requirements this year

This shows what you had, what you claimed, the total and what you may be
carrying forward to the next renewal cycle, the attestation for the required courses
and that you did not file for an exemption. If what you entered is correct, you need
to Hit Submit.

Professional Development Hours Attestation: Confirm PDH X

The maximum carry forward hours to the next renewal cycle is 15.

Carry forward hours available:
]

How many Professional Development Hours are you claiming since the last renewal
period?:
35

Total Current and Carry Forward PDH:
35

PDH available to Carry Forward to next renewal:
5

| attest | have competed a 1 PDH course in ethics each year, and a 4 PDH course on the
Standards of Practice for Surveying in Alabama within the last two years:
Yes

Requesting PDH Exemption:
Mo Exemption Reguested

Go Back Finish Later Cancel
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Affidavit Questions
e You would Hit Answer Question to answer the 2 questions

@ Questions

Resganse

Required

Have you been subject 1o disciplinary action by any other m ==

licwnsing board since your last renewal?

entered 8 nolo contendere plea or entered 8 plea to any
crirme under the laws of the United States since your last

renewal?

Required
Have you been convicted of a feleny or misdemeancr o m e

e You would select Yes or No

Have you been subject to disciplinary action by any other licensing board

since your last renewal?: Answer Question

Instructions: You are required to read all questions in their entirety. All States do
not ask the same guestions

Any misrepresentation or untrue statements could be cause for
disciplinary action, regardless if unintentional

Question Have you been subject to disciplinary action by any other licensing
board since your last renewal?

Eancel nﬂ

e If you select Yes, you will select which state the disciplined occurred and a
description of the action/charge and upload a document and then Hit Continue.

Have you been subject to disciplinary action by any other licensing board since your last renewal?: b
Provide Explanation
Instructions: You are required to read all questions i their entirety. Al States da not ask the same
questions.

Any misrepresentation or untrue statements could be cause for disciplinary action, regardless if
unintentional.

Question: Have you been subject to disciplinary action by any other licensing board since your last
renewal?

Your Response: Yes

Discipline/Pending | select Discipline/Pending Complaints in the State of ¥

Complaints in the State of*:

Discipline/Pending
Complaints Date*:

Basis of disciplinary
actions/charges#*:

Document regarding Upload

disciplinary action/charges*:

Cancel Change your answer ‘Save and Finish Later m
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e You would select Yes or No

Have you been convicted of a felony or misdemeanor or entered a nolo

contendere plea or entered a plea to any crime under the laws of the
United States since your last renewal?: Answer Question

Instructions:

Question

You are required to read all questions in their entirety. All States do
not ask the same questions.

Any misrepresentation or untrue statements could be cause for
disciplinary action, regardless if unintentional.

Have you been convicted of a felony or misdemeanaor or entered a
nolo contendere plea or entered a plea te any crime under the laws
of the United States since your last renewal?

e |If you select Yes, you will enter a date, the offense, select if it was a felony or
misdemeanor and select which action was taken. You can select multiple actions
and upload a document and then Hit Continue.

Have you been convicted of a felony or misdemeanor or entered a nolo contendere plea or entered a X

plea to any crime under the laws of the United States since your last renewal?: Provide Explanation

Instructions:

Question:

Your Response:

Date of Offense*:

Offense*:

Felony/Misdemeanor+:

Action Taken (select all that
apply)*s:

Felony or Misdemeanor

Supporting Documentation*:

You are required to read all questions in their entirety. All States do not ask the same
questions.

Any misrepresentation or untrue statements could be cause for disciplinary action, regardless if
unintentional

Have you been convicted of a felony or misdemeanor or entered a nolo contendere plea or
entered a plea to any crime under the laws of the United States since your last renewal?

Yes

‘ Select Felony/Misdemeanor v ‘

Select Action Taken |

cl fi liby
hoose from library or Upload

Cancel Change your answer ‘Save and Finish Later m
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e You would Hit Continue

Professional Land Surveyor Renewal or Reinstatement Application (07/01/2020 10
12/31/2021)

B B Providing Renewal Information B =

Reguirements

Ve ruust cormelete 39 Prelessions] Sevsiomerent Hous n troes b renes peour beense, Thes inchudes aey Sarey Forward

ers trem the prevous renewal sysie .
awdsn @ Units Adses
Remuaning
@ Comgleted
& Professional Develogmnt Hours

Yine ity review peur euen Exiizgrion Log here

Bt
Pestespenal Deveicoment Moues Anestanen P — -
& Questions
Ressense
Reauied
e o b sutgest o dasipknary ston by ary ather ™ o o

beerg Lo e i st enenal?

Beasred

i s e oo f 0 iy o s oo ™ © i ™
rreme aneks i rirs i plea s any
v uncks 1 L 94 o Ut St s rove B

Providing Renewal Information m =

e You would Hit Continue

Professional Land Surveyor Renewal or Reinstatement Application:

Providing Renewal Information

Submit your renewal responses by clicking Continue

e e

e Under Attestation, you must select Yes and Hit Continue. (If you don’t select yes,
it will give you an error and you can’t move forward) (This is a PE screen print
but the process and language is the same)

Professional Engineer Renewal or Reinstatement Application: Complete Affidavit

1 certify that: The information contained herein is true and correct, | have met all requirements for licensure renewal set forth by the Code of
Alabama, 1975, 34-11-8 and the Board's Administrative Code, including the continuing professional competency requirements as indicated,
and | agree to abide by the Code of Ethics as contained in Chapter 330-X-14 of the Adminsitrative Code.

| understand that | may be audited by the Board and if audited | will be required to submit documentation supporting my eligibility for license
renewal. | further understand that failure to comply with such requirements or any false statements made are in violation of the Code of
Alabama and the Board's Administrative Code and could be cause for disciplinary action.

Attestation™: Select Attestation -

Yes

Cancel m
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Under the Validate Contact Information, you would see what we have on file as
your primary contact information. You can update the contact information by
Hitting My Account Details. Once you make the changes you would hit your back
button on the browser to go back. If no changes, you would Hit Next. (This is a
PE screen print but the process and language is the same)

Professional Engineer Renewal or Reinstatement Application: Submit and Pay Fees: Validate Contact X

Information

Validate Contact Information: If vou need to correct your contact information, please update it on your
Contact Account Details page:
Information
1901 Fert Myer Dr Ste 1105
Pay Fees 3 Arlington, VA 22209-1604

United States
test@test.com

No phone number on file

m Cancel

4

You would make the changes on the left-hand side under Phone Numbers, Email
Addresses or Addresses then hit the back button

Donald Duck: Account Details

& AccountDetails = Applications i= Tasks [3] Payment History @ Com|

+ Before beginning your application, you must provide some basic demographic data
+ You will then be able to update your contact information.

o During Registration, you provided your home address.

o If you prefer to receive mail at another address, please add it now by adding it
o Please also add a work address, if you did not already add it as your primary al
o You may also add additional phone numbers at which we may contact you

—
Professional Land Surveyor
-

Primary Email:

donaldduck@test.com Practitioner

-
Status 74

Member Type: u Professional Enginee
Person

Include in Directory u

Professional Land Su
Do Not Make Contact Info Available

Phone Numbers 74

Home Phone *
(334) 242-5568

Email Addresses (74
Primary
donaldduck@test.com A%
Addresses 74
Home Address *w
FO Box 304451

Montgomery, AL 36130-4451
United States

Business Address
DisneyWorld

100 Disney Dr

Apopka, FL 36104

United States
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e You would Hit Pay Fees (This is a PE screen print but the process and
language is the same)

Professional Engineer Renewal or Reinstatement Application: Submit and Pay Fees: Pay Fees

Renewal Fee*: Title: Renewal Fee

Validate > Amount: $ 100.00

Contact
Information

Pay Fees

< Previous

Check Out

¢ It will show what you are paying for and how much. You would Hit Continue.

Check Out

llem(s) To Be Purchased
them Frice Quantity ToAu

Ranerad Fee 2100.00 1 s100.08

e You would type your phone number under the Customer Information. All the other
information should be prepopulated based on the information you entered in the
application. If it's not, you will need to enter. You would Hit Next. (Note: If your
billing address on the credit card is not the same as the address you entered,
it may give you an error. You will need to contact the credit card company
and see what address is on file. This information has been advised by the
3'd party who processes the payments.)

@  Alabama Board of Professional
W’ Engineers & Land Surveyors

ke Infarmatisn submit
[@ rmarme ) @ csome 2 © 2 © == Transaction Summary

Transaction Detail

Total Fee Paid Through Alabama.gov  $100.00
Wl Description Unit Price Quantity Amaunt

Need Help?

Payment

Payment Type v

Credit Card
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Customer Information
Country *
United States ~

First Name * Last Name *
fes Test
Address

789 Southgate Dr

Address 2

City ™ State ™
Alexzndriz VA - Virginia v

1IP/Postal Code *
Phane Number ™

Email @

[estest@izkeemail.com
Next »

e You would enter your credit card information and Hit Next.

Payment Information

Complete all reguirsd fields [* ]

Credit Card Number * (23 Credit Card Type
o TR em B
) e =l
Expiration Month ™ Expiration Year *
Select a Month ~ Select a Year ~

Security Code * (3)

Name on Credit Card ™
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e You would check I'm not a robot and Hit Submit Payment.

Verification

I'm not a robot

raCAPTCHA
Privacy - T

Cancel Submit Payment

e You will see a screen not to close the tab or window and not hit the browser’s back
button. It will mess up the payment.

Please wait

Your payment is being processed.

Please do not close your tab or window, and please do not use your browser's
Back button.

¢ You would Hit Continue (you will be emailed your payment receipt)

Payment Confirmation

Thank you for your payment! You will receive an email summary of this transaction shortly.
Details of this and all previous transactions are available in your Payment History.
View Receipt
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e This is the receipt email you will get. At any time, you can log back into your
account and get this email under Communications.

LearningBuilder Payment Confirmation

o Reply | % Reply AN > Forwand
— Original Massage:
spn s
e
e
' A
Dear Jes Test,
¥ your payman. details recaipt far your recards:
Furchine Details
Transaction ID: 59433564
Transaction Date: 07/39/3031
Renewal Fee: § 100.00
Tharik you,
dat d of Licensure for Prof I d Laid Surveyars
hatpe:/fbes alabama gon
: This emal, inciud and/for W oniys by the persan ar entity fo which it is adcressed. If the reader of this email
is not the infended reciplent or his or her utharized agent, 'the reader s by rotified that any dh copying of this email it protibited. If you hove recelved this email in evrc, plecse
notify the sender by replying to this ge and defete this emol

e After payment, you will see that the renewal has been submitted.

Professional Land Surveyor Renewal or Reinstatement Application (07/29/2021 to Fotum 13 Appizatam
12/31/2023)

BB submitted Pending il 9 -

e You will get an email stating the renewal has been submitted

BELS: Professional Land Surveyor Renewal or Reinstatement Application Submitted

BELS®leamingbuil
To © keanterQha

From: BELS@learningbullder.net (System Defaul)

Reply To: BELS@learningbullder.net (System Default)
Emall Template id: 13

6 Reply | ) Rephvall | 3 Fo

net; © Kelly, Bonnie Thu 7

Original Recipients:
To: jestest @fakeemall.com

- Original Message:

ELS

AARANA BOARD
FIRENEINELRS &
LA BTN

Dear Jes Test,

Tharik you for submitting your L Renewsl ar You will receive a follaw up email with the status of your apglication.

Tharik you,
Alsbiama Board of Licensure for Professional Engineers and Land Sunveyars

hitpeffbels slabama gow

Confidentiol Notice: This emar, g may include con and iy be used anly by the persan or entity to which it {s oddvessed, |f the reoder of this email
5. the intedect reciplent o hs oF hér ulhorized aent, the recder fs hereby notied that any disemination, distribution or coping of this emoll i protibited. 1f you have recetved this emol in e, please
natify the sender by replying to this message and defete this emal immediately.
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e Ifyoulog back into your account, you will see that the renewal has been submitted.

Professional Land Surveyor

[PLS17521 / Active]

Application Status

© Duplicate Wall Certificate Available

Use this application to request a duplicate Wall Certificate. You can print your pocket card from your My Account area.

© Professional Land Surveyor Renewal or Reinstatement Application (1/1/2020 to 12/31/2021) @

Renewals for Pr Land Surveyors started October 5, 2021

‘You may record yeur ongoing continuing eduation under the Renewal or Reinstatement Application after January 1st. The status will show as Education Log

e If you were not selected for audit and you answered no to the 2 questions,
your renewal is automatically approved (approval won’t show until the next
day).

e You will get an email you have been approved and that can log into your account
to print the pocket card.

e After January 1, your Continuing Education Log will be available for you to start
entering your courses for the next renewal cycle

[PLS11272 / Active]
Application Status
© Duplicate Wall Certificate Available
Use this application to request a duplicate Wall Certificate. You can print your pocket card from your My Account area.
© Professional Land Surveyor Renewal or Reinstatement Application (1/1/2022 to 12/31/2023) Education Log (Locked) @
lew

Renewals for Professional Land Surveyors started October 5, 2021.

You may record your ongoing continuing eduation under the Renewal or Reinstatement Application after January 1st. The status will show as Education Log.

. . - A "
@ Professional Land Surveyor Renewal or Reinstatement Application (1/1/2020 to 12/31/2021) -

Renewals for Professional Land Surveyors started October 5, 2021

You may record your ongoing continuing eduation under the Renewal or Reinstatement Application after January 1st. The status will show as Education Log

e If you were selected for audit, answered yes to either affidavit question or
requested an exemption, it has to be reviewed before it can be approved.



