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Certificate of Authorization – Amendment 
Engineering or Land Surveying 

10/12/21 
 

• Go to the bels.alabama.gov website and Hit Applications 

 
 

• Select Certificates of Authorization 
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• Select Amended Application 

 

 

• Login to your BELS account by using the CA number and password or the primary 
email on the account and the password.  The email cannot be the managing 
agent’s or another licensee, it must be unique to the company.  If you need to 
reset password, see instructions under Licensees Section for “How to Set & 
Reset BELS Account Password”. 
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• When you log into your profile, you will see the Amendment and select Begin to 
start the amendment process. 

 

 
 

The process is the same regardless if you are amending an Engineering CA or a 
Land Surveying CA.  The only difference is the screen would show Land Surveying 
Company Amendment.  (The only screen prints below will be for the Engineering 
Amendment.) 

 

• Select Continue 

 

• Select Yes or No if you need to change the name of the company.  
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• If you answer Yes, enter the new company name.  
 

 
 

• Select Yes or No if you need to change the managing agents, branches, or branch 
responsible agents.  
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Offices Offering Engineering Services or Land Surveying Services 
• If you answer Yes, the system will prepopulate all the offices on file.  Enter 

the managing agent and branch responsible.  Must list all offices where 
engineering or surveying work is performed for projects in Alabama.  Must have a 
full time AL PE for engineering CA or AL PLS for surveying CA (must be current) 
and live 75 miles from the office you are working from.  Select Edit Office Details.  
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• The Branch Name, Branch Office Phone Number, Branch Office Address is 
prepopulated and would not need to be entered unless you have a change. 
 

• Must Enter –  
 

o Enter the name of the Managing Agent.  The system will automatically show 
a list of licensees once you click in the box.  If it’s not one of the first ones 
shown, start typing the name to refine and filter to get to who you need.  
(Once you start typing, it will prepopulate the name.)   

o Select Yes or No if this person will be the Managing Agent.  All firms must 
at least have a Managing Agent. 
 
 

 

 
 
 

• Select Continue 
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• If you need to add a branch office, select Add Branch Office. 
 

• If you need to delete a branch office, select the 3 dots (…) and Hit Delete.  

 
• Once you’ve completed the changes, the section will turn green.  You must select 

Edit Branches or Managing Agents to submit the changes.   

 

• If you’ve added all the offices or individuals, select Continue 
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• Select Ok 

 
 

• When you are ready, select Submit Amendment Request 
 

 
 

• The managing agent should be completing the application and signing the 
certifying statement.   

 

 
 

• Select Submit 
 

• You will get an email stating the application has been submitted and will be 
processed.  The email is sent to the primary email for the company account. 

NOTE:  There is no fee 
to do an amendment. 


