Certificate of Authorization — Amendment
Engineering or Land Surveying
10/12/21

e Go to the bels.alabama.gov website and Hit Applications

LICENSE SEARCH ~ APPLICATIONS ~ LICEWSEES  COMPLAINTS  STAFF PUBLICATIONS ~ RENEWALS ~ BOARD MEETING

Al

Select Certificates of Authorization
APPLICATIONS

Requirements for Certification

Requirements for Licensure

Requirements for Certificates of Authorization

(Companies/Firms)
+ Engineering Alabama PE

= Land Surveying - must have a currently licensed Alabama PLS

O O

- must have a currently licensec

Intern Application PE Application LS Application
Application Status Citizenship Remote Supervision
Documentation

® =

Construction Experience Certificates of ALSS Study Material
Authorization
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e Select Amended Application

CERTIFICATES OF AUTHORIZATION

Engineering Application Land ying PP Status
Application
e
Farm Cancellation Form
License Renewal Company Certificate Relnstatemant of
Reprint Company License

e Login to your BELS account by using the CA number and password or the primary
email on the account and the password. The email cannot be the managing
agent’s or another licensee, it must be unique to the company. If you need to
reset password, see instructions under Licensees Section for “How to Set &

Reset BELS Account Password”.

\BELS

X

Alabarna Board of Professional Engineers and Land Surveyors Licensing Portal
Liconse Search  File a Complaint

Individual Applicants .
Login

rofessional Enginger, Engraber Intern. Professcns!

Enfer your User 1D {License Number) or Email Address and Password below to
logiin
You must use Tront of your
{Ex. PE1ZI4S, PLETZ34S, E112345, LENZ4S)

User 1D or Email

Password

PLEASE DG NOT CREATE & NEW ACCOUNT IF YOU ARE ALREADY LICENSED
OR HAVE STARTED AN APPLICATION. Instead renumst a passmced to thve new
it by clicking hass.
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e When you log into your profile, you will see the Amendment and select Begin to
start the amendment process.

Engineering Company

[ECA2 / Active]

Application Status
@ Engineering Company A d Available m

Use this application to:

= Request a name change

» Change Branc Address
= Change Managing Agenls

» Change Branch Reaponsible

Surveying Company

[LSCA50002 / Active]

Application Status

© Surveying Company Amendment Available
--'-‘-—_._______

Use this application to

= Request a name change

= Change Branch Office Address
= Change Managing Agents

= Change Branch Responsible

The process is the same regardless if you are amending an Engineering CA or a
Land Surveying CA. The only difference is the screen would show Land Surveying
Company Amendment. (The only screen prints below will be for the Engineering
Amendment.)

e Select Continue

Engineering Company Amendment Retwurn to: Agplications

E Complete Application Rl

e Select Yes or No if you need to change the name of the company.

Engineering Company Amendment : Step 1 X

Do you need to change the name of this company?

s
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¢ If you answer Yes, enter the new company name.

Engineering Company Amendment : Provide Name Change Information X

Current Company Name:
Engineering R Us

New Company Name*:

o -

e Select Yes or No if you need to change the managing agents, branches, or branch
responsible agents.

Engineering Company Amendment : Step 2 X

Do you need to make changes to the Managing Agents, Branches, or Branch Responsible Agents?

m Finish Later Cancel n
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Offices Offering Engineering Services or Land Surveying Services

e If you answer Yes, the system will prepopulate all the offices on file. Enter
the managing agent and branch responsible. Must list all offices where
engineering or surveying work is performed for projects in Alabama. Must have a
full time AL PE for engineering CA or AL PLS for surveying CA (must be current)
and live 75 miles from the office you are working from. Select Edit Office Details.

Engineering Company Amendment Resturn to: Applications
E] Edit Branches or Managing Agents Rl &8k Edit Branches or Managing Agens
{0 Offices Offering Engineering Services @
List all offices where engineering wark is performed for projects in Alabame. (show mars @ Add Branch Off
Office Name Principal Managing Agent
. Engineering Branch Main Office
. Engineering Branch California Office
l Engineering Branch Florida Office
. Engineering Branch testing
. Enginesring Branch Another Test Location
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e The Branch Name, Branch Office Phone Number, Branch Office Address is
prepopulated and would not need to be entered unless you have a change.

e Must Enter —

o Enter the name of the Managing Agent. The system will automatically show
a list of licensees once you click in the box. If it's not one of the first ones
shown, start typing the name to refine and filter to get to who you need.
(Once you start typing, it will prepopulate the name.)

0 Select Yes or No if this person will be the Managing Agent. All firms must
at least have a Managing Agent.

Engineering Branch: Edit Office Details x

Branch Name*:
[Main Office

Branch Office Phone Number*:
456-343-6739

Branch Office Address™:
100 W 20th 51, Marfolk, vA 235172201

Identify the Managing Agent for this office location®:

Will this individual serve as the Managing Agent for the Company?*

Identify the Managing Agent for this office location®:
|
Baldwina Combs (Professional Engineer PE456789)
Donald Duck (Professional Engineer P.E. - 7)
John Doe (Professional Engineer } tance
Monica Geller (Professional Engineer P.E. - 3)

e Rick Huett (Professional Engineer P.E. - 6) —_—

e Select Continue
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¢ If you need to add a branch office, select Add Branch Office.

¢ If you need to delete a branch office, select the 3 dots (...) and Hit Delete.

Engineering Company Amendment Retum bo: Applications
[# B Edit Branches or Managing Agents il ) Edit franches or Managing Agents
@ Offices Offering Engineering Services
List all offices where engineering wodk is performed for projects in Alabama. (show more)
l Engineering Branch Main Office Yes e Confirming Designation m=

Engineering Branch Calrtomia Office No :o Confirming Designation
Engineering Branch Florida Office No o Confirming Designation

Engineering Branch testing Edit Office Details

Engineering Branch Anciher Test Location @
Ovarview

¢ Once you've completed the changes, the section will turn green. You must select
Edit Branches or Managing Agents to submit the changes.

Engineering Company Amendment \ Retum to: Anplications

[E  Edit Branches or Managing Agents Rl e
@ Offices Offering Engineering Services
List all cffices where engineering work is performed for projects in Alabama. {show mare}
I Enginesring Branch Main Office Yas :,o Review Office Details
l Engineering Rranch California Office Ne :p Review Office Details Lo
. Enginesring Branch Florida Dffice Neo 2o Review Office Details

e If you've added all the offices or individuals, select Continue

Engineering Company Amendment : Edit Branches or Managing Agents

You may add, edit or remove branch offices or designate new responsible individuals

Cous [ i [
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e Select Ok

Confirm that you have made all changes before submitting responses

¢ When you are ready, select Submit Amendment Request

Engineering Company Amendment : Confirm Amendments X

Requesting Company Name Change:
No

e The managing agent should be completing the application and signing the
certifying statement.

Engineering Company Renewal or Reinstatement: Complete Affidavit x

« Administrative Code Section 330-X-3-.02(5) states withholding information, misrepresentation, or untrue statements
will be cause for denial of application.

» The Code of Alabama 1975, Section 34-11-11 states that the Board shall have the disciplinary action against any
licensee, engineer intern, land surveyor power to take intern or firm for the practice of fraud or deceit in obtaining a
certificate.

Certifying Statement:

» The firm identified as the app on this application has identified all its offices that offer engineering services
for projects in the State of Alabama.

Signature®: |

: ) 3 NOTE: There is no fee
Go Back and Add More Branch Offices  EUTEGIEICT Proceed to Pay Fees
to do an amendment.

e Select Submit

e You will get an email stating the application has been submitted and will be
processed. The emalil is sent to the primary email for the company account.

8



