How to Use the PDH Log —
Professional Engineer
8/8/25

The PDH Log can be used to log your continuing education courses you've taken along
with uploading your certificates In the event you are selected for audit, the information will
already be showing in your renewal in the education log and the Board can review the
information.

If you elect not to use the continuing education log, in the event you are audited, you will
be required to enter your courses during renewal along with uploading your certificates.

e (o to the website and click on My BELS Login
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e Login to your BELS account

Alabama Board of Professional Engineers and Land Surveyors Licensing Portal

e b Certificate of
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e
| License Search ization Sear
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Individual Applicants ch.m

e o Professional Engineer. Enginecr iviem, Profeasionn! License Type and Number works best as your User ID.

Enter your llcense type in front of your lizense of CA number and
your Password to log in. Example below:

« PE12345 or PLS12345

« EN2345 or LS112345

» ECA12345 or LSCA12345

User ID or Email
Companies
Password
it app horization
Remember m

PLEASE DO NOT CREATE A NEW ACCOUNT IF YOU ARE ALREADY LICENSED
OR HAVE STARTED AN APPLICATION. Instead request a password to the now
slte by chicking hera.
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e Click Applications

SBHELYS BB B RecE 0 LW O
[

My Application

John Doe: Account Details

IS fasks [ Poyment Hiory @ Comemunicasions B9 Libeary @ Change Passweed Wi Complainta By Ma

Individuals: To check your Carry Forward POH or ¥ pires, click the whits green bar in the center ¥ e - then scroll down.

Click “Applicatiors” 1o scteas curment and past applications created in LeamingBuilder.

Click " " 1o review
s S
[— i i
& Cheeis Pusir HUsEr User P —
Alrernate Namw:
John T Doe Bagin

e You will see the PDH Log, Exam and Education History. When you are ready to
enter courses you have obtained, click Open.

e Note: Renewals open around October 1 in the odd years. You will not have access
to your renewal until the renewal period opens.

My Applications

In Progress Applications

© Professional Engineer Renewal or Reinstaternent Application 2o Indicating Intent to Renew m
Renewal Due 12/31/2025

@ PDH Log, Exam and Education History > 2, Record POH

@ Description ; i

Use this area o record Professional Development Hours (PDH) and view past exams and scademic education data that we have collected related to your license.

e You will see the PDH Log. If you entered courses previously, you will see those
courses. Click Add PDH

PDH Log, Exam and Education History Return to: Anplications

[E RecordPDH M & 20 Record PDH~ »»

© Professional Development Hours (PDH)
Click "add PDH" 10 record Professional Developrment activities.
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e Select the activity that best fits the type of course you took. Click +Select next to
the activity you want to enter.
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Active participation in educational outreach activities pertaining to
professional licensure or the surveying/engineering profession that
involved K-12 or higher education students.

e Hit +Select

Active participation in educational outreach activities pertaining to professional licensure or the surveying/engineering profession that involved K-12 or higher education students + Select

e You will enter —

o Title of the Course

Sponsoring Organization’s Name

o Instructor/Speaker Name (if there were multiple speakers enter multiple. If

there were no speakers enter NA)

Date of Activity

0 Units Guidance — just information on the max amount of PDH that can be

claimed

Requested Professional Development Hours

0 Guidance about Supporting Documentation — just information on what
support documentation is acceptable and will need to be uploaded

0 Supporting Documentation — you need to upload your documentation (if you
want to upload the documentation later, Click Finish Later)

@]

@]

@]
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Active participation in educational outreach activities pertaining to professional licensure or the X

surveying/engineering profession that involved K-12 or higher education students: Submit Education

Activity Details

Please complete the fields below to record your continuing education activity. The enly supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Sponsering Organization's
Name*:

Instructor / Speaker Name*:

Date of Activity*:

Units Guidance:

Requested Professional
Development Hours*:

Guidance about Supporting
Documentation:

Supporting Documentation®:

Not to exceed 3 PDH

Supporting Documentation could include copies of presentations made to students or other
enduring documentation made in the course of this activity.

Suppeorting Documentation is optional when recording Education Log activities prior to the
opening of the renewal window, but will be required in the event that your renewal application is
audited.

Upload

m Cancel m

Actively participating in professional or technical societies as defined
in 330-X-13-.02(8)(f).

(requires that a licensee serve as an officer and/or actively participate in a committee of
the organization)

e Click +Select

Actively participating in professional or technical societies as defined in 330-X-13-.02(8)(f)

e You will enter —

@]

Title of the Course

Sponsoring Organization’s Name

Instructor/Speaker Name (if there were multiple speakers enter multiple. If
there were no speakers enter NA)

Date of Activity

Units Guidance — just information on the max amount of PDH that can be

claimed

Requested Professional Development Hours
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[ ]
0 Supporting Documentation — you need to upload your certificate (if you want
to upload the certificate later, Click Finish Later)

Actively participating in professional or technical societies as defined in 330-X-13-.02(8)(f): Submit X

Education Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description®:

Sponsoring Organization's
Name*:

Instructor / Speaker Name:
Date of Activity+:

Units Guidance: Mo more than 2 PDH per society, with a maximum of 6 PDH

Requested Professional
Development Hours*:

Supporting Documentation*: Upload

m Can(E|

Attending seminars, in-house programs, workshops, or professional or
technical presentations made at meetings, conventions, or
conferences.

e Click +Select

Attending seminars, in-house programs, workshops, or professional or technical presentations made at meetings, conventions, or conferences + Select
e You will enter —

o Title of the Course

0 Sponsoring Organization’s Name

o0 Instructor/Speaker Name (if there were multiple speakers enter multiple. If
there were no speakers enter NA)

o Date of Activity

0 Units Guidance — just information on the max amount of PDH that can be
claimed

0 Requested Professional Development Hours

o Guidance about Supporting Documentation — just information on what
support documentation is acceptable and will need to be uploaded

0 Supporting Documentation — you need to upload your documentation (if you
want to upload the documentation later, Click Finish Later)
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Attending seminars, in-house programs, workshops, or professional or technical presentations made X

at meetings, conventions, or conferences: Submit Education Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Sponsoring Organization's
Name*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 1 PDH for each contact hour

Requested Professional
Development Hours*:

Supporting Documentation*: m

Authoring published papers, articles, books, or accepted licensing
exam items.

(It cannot be claimed until it is actually published)

e Click +Select

Authoring published papers, articles, books, or accepted licensing exam items + Select

e You will enter —

Title of the Paper, Article, Book or Accepted Licensing Exam Items
Sponsoring Organization’s Name (enter NA)

Instructor/Speaker Name (enter NA)

Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

0 Supporting Documentation — you need to upload your published document
or accepted licensing exam items (if you want to upload the documentation
later, Click Finish Later)

O O0Oo0oOo0oo

@]
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Authoring published papers, articles, books, or accepted licensing exam items: Submit Education

Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Sponsoring Organization's
Name*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 1 PDH per each hour of preparation time (not to exceed 10 PDH)

Requested Professional
Development Hours*:

Supporting Documentation*: Upload

m Cance' m

Receiving a United States Patent

(It cannot be claimed until the patent has been awarded)

Click +Select

Receiving a United States Patent + Select

You will enter —

Description of the Patent

Sponsoring Organization’s Name (enter NA)

Instructor/Speaker Name (enter NA)

Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

0 Supporting Documentation — you need to upload your documentation
showing the patent was awarded (if you want to upload the documentation
later, Click Finish Later)

O O0Oo0oOo0oo

@]
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Receiving a United States Patent: Submit Education Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Sponsoring Organization's
Name*:

Instructor / Speaker Name#*:
Date of Activity*:

Units Guidance: 1 PDH per each hour of preparation time (not to exceed 10 PDH)

Requested Professional
Development Hours*:

Supporting Documentation*: Upload

Serving the Board as a Technical Advisor

(Earned on an hourly basis)

e Click +Select

Serving the Board as a Technical Advisor

e You will enter —

Title/Description (enter Technical Advisor)

Sponsoring Organization’s Name (enter BELS)

Instructor/Speaker Name (enter NA)

Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

0 Supporting Documentation — you need to upload the certificate you were
issued by BELS (if you want to upload the certificate later, Click Finish Later)

O OO0 0O

@]
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Serving the Board as a Technical Advisor: Submit Education Activity Details

Please complete the fields below to record your continuing education activity. The enly supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*: |

Sponsoring Organization's
Name®*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: Not to exceed 10 PDH

Requested Professional
Development Hours*:

Supporting Documentation*: Upload

Successfully auditing qualifying college or university sponsored
courses

e Click +Select

Successfully auditing qualifying college or university sponsored courses + Select

e You will enter —

o Title of the Course

0 Sponsoring Organization’s Name (enter college name)

o0 Instructor/Speaker Name

o Date of Activity

0 Units Guidance — just information on the max amount of PDH that can be
claimed

0 Requested Professional Development Hours

0 Supporting Documentation — you need to upload a letter from the school,

showing the course name, date audited, the hours attended and the course
synopsis (if you want to upload the letter later, Click Finish Later)
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Successfully auditing qualifying college or university sponsored courses: Submit Education Activity X

Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*: |

Sponsoring Organization's
Name*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 1 Semester Hour = 15 PDH
1Qtr Hour = 10 PDH

Requested Professional
Development Hours*:

Guidance about Supporting Please upload a certificate of completion.
Documentation:

Supporting Documentation*: Upload

m Cance' m

Successfully completing college or university sponsored courses

e Click +Select

Successfully completing college or university sponsored courses
y p g g y spe + Select

e You will enter —

Title of the Course

Sponsoring Organization’s Name (enter college name)

Instructor/Speaker Name

Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

0 Supporting Documentation — you need to upload the college transcript (if
you want to upload the transcript later, Click Finish Later)

O O0O0oOo0o

o
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Successfully completing college or university sponsored courses: Submit Education Activity Details X

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Sponsoring Organization's
Mame#*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 1 Semester Hour = 45 PDH
10tr Hour = 30 PDH

Requested Professional
Development Hours*:

Supperting Documentation*: Upload

Successfully completing qualifying courses which are awarded
Continuing Education Units (CEU)

e Click +Select

Successfully completing qualifying courses which are awarded Continuing Educational Units (CEU) + Select

e You will enter —

o Title of the Course

0 Sponsoring Organization’s Name

o Instructor/Speaker Name (if there were multiple speakers enter multiple)

o Date of Activity

0 Units Guidance — just information on the max amount of PDH that can be
claimed

0 Requested Professional Development Hours

0 Supporting Documentation — you need to upload your certificate (if you want
to upload the certificate later, Click Finish Later)
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Successfully completing qualifying courses which are awarded Continuing Educational Units (CEU):

Submit Education Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Sponsoring Organization's
Name*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 10 PDH for each CEU

Requested Professional
Development Hours*:

Supporting Documentation*: Upload

Successfully completing tutorials, short courses, correspondence
courses, televised courses, internet courses or videotaped courses

e Click +Select

Successfully completing tutorials, short courses, correspondence courses, televised courses, internet courses or videotaped courses + Select

e You will enter —

Title of the Course

Sponsoring Organization’s Name

Instructor/Speaker Name (if there were multiple speakers enter multiple)
Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

Supporting Documentation — you need to upload your certificate (if you want
to upload the certificate later, Click Finish Later)

O O0Oo0oOo0oo

O O
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Successfully completing tutorials, short courses, correspondence courses, televised courses, internet X

courses or videotaped courses: Submit Education Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Sponsoring Organization's
Name*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 1 PDH for each contact hour

Requested Professional
Development Hours*:

Supporting Documentation®*: m

Teaching, presenting or instructing — college or university sponsored
courses

(non-faculty — teaching credit is valid only for the first offering of the course)

(Faculty — may not claim teaching credit associated with their regular duties)

e Click +Select

Teaching, presenting, or instructing - college or university sponsored courses
g, p g g g Y sp + Select

e You will enter —

Title of the Course

Sponsoring Organization’s Name

Instructor/Speaker Name (enter your name)

Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

0 Supporting Documentation — you need to upload a letter from the school,
showing the course name, date taught, the hours taught and the course
synopsis (if you want to upload the letter later, Click Finish Later)

O OO0 O0o0Oo

o]
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Teaching, presenting, or instructing - college or university sponsored courses: Submit Education

Activity Details

Please complete the fields below to record your continuing education activity. The only supporting decumentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Sponsoring Organization's
Name*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 1 Semester Hour = 90 PDH
1Qtr Hour = 60 PDH

Requested Professional
Development Hours*:

Supperting Documentation*: Upload

m Can(e‘

Teaching, presenting or instructing — qualified courses which are
awarded Continuing Educational Units (CEU)

(non-faculty — teaching credit is valid only for the first offering of the course)

(Faculty — may not claim teaching credit associated with their regular duties)

e Click +Select

Teaching, presenting, or instructing - qualified courses which are awarded Continuing Educational Units (CEU) + Select

e You will enter —

Title of the Course

Sponsoring Organization’s Name

Instructor/Speaker Name (enter your name)

Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

Supporting Documentation — you need to upload a signed letter from the
sponsoring organization, showing the course name, date taught, the hours
taught and the course synopsis (if you want to upload the letter later, Click
Finish Later)

O O O O0Oo

O O
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Teaching, presenting, or instructing - qualified courses which are awarded Continuing Educational X

Units (CEU): Submit Education Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*:

Speonsering Organization's
Name#:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 20 PDH for each CEU

Requested Professional
Development Hours*:

Supporting Documentation*: Upload

m cance'

Teaching, presenting or instructing — seminars, in-house programs,
workshops, or professional or technical presentations made at
meetings, conventions or conferences

(non-faculty — teaching credit is valid only for the first offering of the course)

(Faculty — may not claim teaching credit associated with their regular duties)

e Click +Select

Teaching, presenting, or instructing - seminars, in-house programs, workshops, or professional or technical presentations made at meetings, conventions or conferences + Select
e You will enter —

Title of the Course

Sponsoring Organization’s Name

Instructor/Speaker Name (enter your name)

Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

0 Supporting Documentation — you need to upload a signed letter from the
sponsoring organization, showing the course name, date taught, the hours
taught and the course synopsis (if you want to upload the letter later, Click
Finish Later)

O O0O0oOo0o

o]
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Teaching, presenting, or instructing - seminars, in-house programs, workshops, or professional or x

technical presentations made at meetings, conventions or conferences: Submit Education Activity
Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*: |

Sponsoring Organization's
Name®*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 2 PDH for each contact hour

Requested Professional
Development Hours*:

Supporting Documentation*: Upload

m Cancel

Teaching, presenting or instructing - tutorials, short courses,
correspondence courses, televised courses, internet courses or
videotaped courses

(non-faculty — teaching credit is valid only for the first offering of the course)

(Faculty — may not claim teaching credit associated with their regular duties)

e Click +Select

Teaching, presenting, or instructing - tutorials, short courses, correspondence courses, televised courses, internet courses or videotaped courses + Select

e You will enter —

Title of the Course

Sponsoring Organization’s Name

Instructor/Speaker Name (enter your name)

Date of Activity

Units Guidance — just information on the max amount of PDH that can be
claimed

Requested Professional Development Hours

0 Supporting Documentation — you need to upload a signed letter from the
sponsoring organization, showing the course name, date taught, the hours
taught and the course synopsis (if you want to upload the letter later, Click
Finish Later)

O OO0 O0o0Oo

@]
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Teaching, presenting, or instructing - tutorials, short courses, correspondence courses, televised

courses, internet courses or videotaped courses: Submit Education Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization.

Title / Description*: ‘ |

Sponsoring Organization's
Name*:

Instructor / Speaker Name*:
Date of Activity*:

Units Guidance: 2 PDH for each contact hour

Requested Professional
Development Hours*:

Supporting Documentation*: Upload

m Cancel m

e Once you've entered your course, you will see the course name, completion date,
PDH hour earned and the Education Provider. (Submitted just means you've
entered it, it has not been submitted to the Board office. The first number
under PDH will show as 0.00 unless you are audited by the Board during the
renewal process)

e Also, you will see which renewal the course would apply towards. Note: If you
enter the course after you have renewed, it will not change your carry
forward hours. It will be for information purposes only.

@ Professional Development Hours (PDH)
Click "Add PDH" to record Professional Development activities.
Completion

Course Name Date « PDH Education Provider

Eubdivision Design 9/30/2025 0.00/4.00 ASPE =° Submitted

Shared with 1 other Application (hide details)
» Professional Engineer Renewal or Reinstaternent Application (01/01/2024 - 12/31/2025)

Ethics 1/4/2025 0.00 /1.00 ASPE :0 Submitted

Shared with 1 other Application (hide details)
Professional Enginesr Renewal or Rei Application (01/01/2024 - 12/31/2025)

Electric Vehicles Intro, Grid Impact, and Vehicle 2 121242023 0.00/2.00 POH Engineer o Submitted
Everything

Shared with 1 other Application (hide details)
= Professional Engineer Renewal or Reinstatement Application (01/01/2022 - 12/31/2023)
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¢ |If you need to edit what you entered, you will need to click the 3 dots next to
Submitted then Click Edit.

@ Professional Development Hours (PDH)
Click “Add POH" 1o record Professional Development activities. (%) Add PDH
Completion
Course Name Date ~ POH Education Provider
Ethics 1/4/2025 0,00/1.00 ASPE &0 Submitted
=] Overview
Shared with 1 other Application (ghow details) & Edit
i
e Click Submit Education Activity Details
@ Professional Development Hours (PDH)
Click “add PDH" to record F ional Development activitie:
Completion
Course Name Date » PDH Education Provider

I Ethics 1/4/2025 0.00/1.00 ASFE

e Make the correction and Click Submit

Attending seminars, in-house programs, workshops, or professional or technical presentations made X

at meetings, conventions, or conferences: Submit Education Activity Details

Please complete the fields below to record your continuing education activity. The only supporting documentation we accept is a certificate
showing the course title, date, the organization who gave the course, how many CEU/PDH were awarded and signed by the organization. If
you took a college course or audited a college course, review "How To Use the Continuing Education Log" on the website under the
Licensees Link then under How To.

Title / Description*: ‘ Ethics

Sponsoring Organization's ASPE

Name*:

Instructor / Speaker Name*: John Doe

Date of Activity*: 01/04/2025

Units Guidance: 1 PDH for each contact hour
Requested Professional 1

Development Hours*:

Supporting Documentation®*:
BATCH CONTROL SHEET.docx | & im]
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e You can log back in at any time and continue to add your courses. Click Open

© PDH Log, Exam and Education History 2o Record PDH LTH

© Description

Use this area to record Professional Development Hours (PDH) and view past exams and academic education data that we have collected related to your license.

e You will see what you've entering all along. To add more courses, Click Add PDH

Note: If you enter courses after you have renewed, it will not change your carry
forward hours. It will be for information purposes only.

PDH Log, Exam and Education History Return 1o: Applications
E RecordPDH M & oo Record PDH
@ Professional Development Hours (PDH)
Click "Add PDH" to record Professional Development activities. @Md POH
Completion
Course Name Date « POH Education Provider

Subdivigion Design 930/ 2025 0.00/ 4.00 ASPE -‘0 Submitted
Shared with 1 other Application (show details)



