How to Print Receipt of Fees, Pocket Card or Emails
in BELS Account

All licensees and applicants can print receipts for fees, your pocket card or other
emails that were sent to you after September 1, 2021.

e (o to the website and click on My BELS Login
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e Login to your BELS account

Alabama Board of Professional Engineers and Land Surveyors Licensing Portal

e b o Y
| License Search Certificate of Authorization Search File a Complaint

Individual Applicants .
naivi PP L(Jg[n

T Suberit an appiication to become a Frofessional Enginesr, Engineer Intern, Professional License Type and Number works best as your User ID.

Land Swrveyor of Land Surveyor Intern
Enter your lizense type in frant of your leense or CA number and
your Password Lo log in. Example below:

« PE12345 or PLS12345
« EI12345 or LS112345
 Renew an existing PE or PLS License « ECA12345 or LSCA12345

= Check on the status of an application

G0 1o login and put in your User 1D to:

= Update personal information

Uszer ID or Email

Companies
Password
To Subsrit an apgication for a Centificate of Authorizaticn
Forae! your gasanord?
G0 10 login and put in your User 10 ta; Aemembear me

=new an existing Centificate of suthorization

= Updote Contact infomation
PLEASE DO NOT CREATE A NEW ACCOUNT IF YOU ARE ALREADY LICENSED
OR HAVE STARTED AN APPLICATION. Instead request a password 10 the new
site by clicking here.
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e Click to My Account (top right corner menu option) if you are not already there

John Doe: Account Details

& AccouDetells (S Applcatioed = Tasks () Poyment Hstory @ Communications W Library P Change Password Wi Complaints By Me

T check your Cary the clate your icerse expires, the green bar in the cemer section by e
Clici "AppicaTions” 10 SCCESS CURenT and past applications cieated in LeamingSiider

Click 10 review all

som e N
Primary Email:
[doeiEtest com Begin a Professionsl Enginees
Apphczsion
Srans
ember Type: Bugin 1 Professional Land
Person Surveynr Applcation
inchida in Direcwnry

Receipt of Fees

e Receipts for Fees paid after September 1, 2021 will be emailed to your primary
email address. (Alabama Interactive who is the payment gateway will also send
you a receipt by email) To print your Learning Builder receipt in your BELS account,
Click Communications. You have access to your receipts at any time.

John Doe: Account Details

& AccountDetails  i= Applications  iZ Tasks (5] PapmentHistory @ Communications | & Library  J® Change Password i Complaints By Me

Individuals: To check your Carry Forward PDH or the date your license expires, click the white amaw in the green bar in the center section by license type - then scroll down.

Click lications' 10 and past applications created in L
Click "Communications” to review all system communications.

pkiin Becomea ngner o
uUSE‘I' User I Become a Land Surveyor Intem
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e Look for LearningBuilder Payment Confirmation. Click the Email icon.

& Account Details  i= Applications  i= Tesks [E) Psyment History @ Communications & Library [l Providers  J® Change Possword W Complaints By Me

Showing Records 1 to 20 of 29

Subject Sent Date (ET) Status

@ BELS: Raference Request 04/058/2024 1214 PM Opened 04/09/2024 09:53 PM o
2] BELS: Reference Request 04/03/2024 1214 PM Opened 04/09/2024 1214PM @
2] BELS: Reference Request 04/09/2024 1211 PM Opened 04/09/2024 1211PM @
B BELS: Managing Agant Request 12/29/2023 05:49 PM Opened 12/29/2023 0545 PM @
2] BELS: Managing Agent Request 12/29/2023 05:49 PM Opened 12/29/2023 0550 FPM @
2] BELS Managing Agent Request 12/29/2023 05:47 PM Opened 12/79/20230547PM @
=] BELS: Managing Agent Request 12/29/2023 05:47 PM Opened 12/29/2023 0547 FPM @
= BELS: New Password Request 12/29/2023 05:29 PM Mot tracked @

= BELS: New Password Request 12/27/2023 08:49 PM Mot tracked @

@ BELS: Professional Engineer Renewal or Reil fication Appr | 12/15/2023 02:09 AM Opened 12/15/2023 02:03 AM o
=] LearningBuilder Payment Confi 12/14/2023 04:48 PM Opened 12/14/2023 05:04PNM @

A

¢ You will see your receipt of the fee you paid and when the email was sent. You
can print it.

John Doe: Communications

& AccountDetails i= Applications = Tasks [ PaymentHistory @ Communications & Library J® Change Password 9 Complaints By Me

£ Return to List

From: BELS@learningbuilder. net 08/03/2021 01:41 AM
To: jdoe@test com

Subject:  LearningBuilder Payment Confirmation

Dear John Doe,

Thank you for your payment. Please review the details and print this receipt for your records:

Purchase Details

Transaction ID: 59565290

Transaction Date: 08/03/2021

Application for Professional Land Surveyor Licensure: § 125.00

Thank you,

Alabama Board of Licensure for Professional Engineers and Land Surveyors

hittps://bels alabama.gov

Confidential Notice: This email, including at 5, may includ ial and/or proprietary ir . and my be used only by the person or entity to which it is addressed. If the reader of this email is not
the intended recipient or his or her authorized agent, the reader is hereby nofified that any dissemination, distribution or copying of this email is prohibited. If you have received this email in error, please notify the
sender by replying to this message and delete this email immediately.

< Return to List



Page 4 How to Print Receipt of Fees, Pocket Card or Emails in BELS Account

Pocket Card

e Your pocket card can be printed at any time after you renew. To print your
pocket card, under your License Type, scroll till you see Pocket Card Download
and Click Pocket Card Download. You have access to the pocket card at any time.

John Doe: Account Details

Tasks (3] Payment History @ Communications B Library J® Change Password Y Complainis By Me

« Before beginning your application, you must provide some basic demographic data.
+ You will then be able to update your contact information
« During Registration, you provided your home address.
« If you prefer to receive mail at another address, please add it now by adding it 1o your profile below and designating it as your Primary address.
o Please also add a work address, if you did not already add it as your primary address.
« You may also add additional phone numbers at which we may contact you.

John T Doe Jr. @ Engineer Intem & Land Surveyor Intem & Professional Engineer
@ Professional Land Surveyor & User
P Change Password

Primary Email: u Engineer Intern Applicant
jdoe@test.com

Status u Land Surveyor Intern Applicant
Member Type:

Person

y Professional Engineer Active
Include in Directory

Do Not Make Contact Info Available
Role Status Alert Role Status is Active

Phone Numbers g )
Credential Number
Home Phone *
(334) 242-5568 Application Pathway 4 year ABET Engineering
e —— @ Initial Issue Date 8/10/2021
Primary Last Renewal Date
jdoe@test com 'Y 3
Cycle Start Date 8/10/2021
Addresses g
Cycle End Date 12/3172021
Business Address *
515 Plamstion Dr PE Exam Discipline civil

Richmond, VA 23227

United States
Civil

Practice Discipline(s)

Pocket Card Download ~
Download Pocket Card

Home Address

500 DeerLn
Martinsville, VA 24112
United States

e You will see your current pocket card. You can print it.

State of Alabama
Board of Li e for Professional Engil and Land Surveyors
License Type:  Professional Engineer STATE OF ALABAMA
License Status:  Active RS D LN G VS 2020[2021
JOHN DOE
«John T Doe Jr. s duly loarsed as a
515 Plantation Dr PROFESSIONAL
Richmond VA 23227 E“_?NEER License Number:
v ABELS S b
¥ Date
/@{gb =
LAk William R Huett
T Executive Director

Your license information is printed below. If you have any questions. or if we can be of assistance, please contact the Board office.

Date License Active Unfil: 12/31/2021
Business Affiliation: Engineering R Us
PDH Carry Forward Hours: 30

License Status

Active - A person who is cument and licensed to practice.
Inactive - A person who is not engaged in the enginesring or land suneying practice which requires licensure in Alabama.

Board Contact Information Mailing Address
304-242-5568 PO Bax 304451
856-461-7640 tall free Montgomery, AL 351304451
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Emails

e Any emails sent to you through Learning Builder after September 1, 2021 can
be accessed in your BELS account at any time. To print see your emails, Click
Communications. You have access to the emails at any time.

/@%’Jb

Welcome John Doe!

John Doe: Account Details

& AccountDetails  i= Applications  iZ Tasks (5] PapmentHistory @ Communications | & Library  J® Change Password i Complaints By Me

Individuale: To check your Carry Forward PDH or the date your license expires, click the white arrow in the green bar in the center section by license type - then seroll down.

Click "Applications” to acceas current and past applications created in L
Click "Communications” to review all system communications.

pkiin Becomea ngner o
uUSE‘I' User I Become a Land Surveyor Intem

e You will see all the emails that have been sent to you and when they were sent.
Click the Email icon to open them to review them or print them.

John Doe: Communications

& Account Details = Applications $= Tasks [3 PaymentHistory @ Communications B Library J® Change Password Y Complaints By Me

Showing Records 1to 20 of 129

‘Subject Sent Date (ET) Status
-1 BELS: Application for Professional Engineer Licensure Approved Pending Queued 08/10/2021 1213PM @
= LeamingBuilder Payment Confirmation 08/10/2021 1216 PM Not tracked @
= BELS: Application for Professional Engineer Licensure Submitted 08/10/2021 1216 PM Not tracked @
= BELS: Reference Completed 08/10/2021 1211 PM Not tracked @
= BELS: Reference Completed 08/10/2021 1211 PM Not tracked @
= BELS: Reference Completed 08/10/2021 12:06 PM Not tracked @
= BELS: Reference Completed 08/10/2021 12:06 PM Not tracked @
= BELS: Reference Completed 08/10/2021 12:06 PM Not tracked @
= Work Experience Verified 08/10/2021 1206 PM Mot tracked @
= BELS: Degree Transcripts - Action Required 08/10/2021 11:55 AM Mot tracked @
= BELS: New Password Request 08/10/2021 10-40 AM Mot tracked @
= Complaint Received 08/05/2021 0201 PM Mot tracked @
= BELS: Reference Request Declined 08/05/2021 10:52 AM Mot tracked @
= Complaint Accepted 08/03/2021 01:.07 PM Mot tracked @



