How to Change Your Name in BELS Account

All licensees and applicants can request a name change through your BELS
account. You will be required to upload the document showing the name change.
Once it is reviewed and approved, it will show in your account and on the License
Search. Itis not a live update since a document and review is required.

e (o to the website and click on My BELS Login
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e Login to your BELS account

Alabama Board of Professional Engineers and Land Surveyors Licensing Portal

License Search Certificate of Authorization Search ' File a Com plaint

Login

License Type and Number worke best as your User ID.

Enter your license type in front of your license or CA number and
your Password Lo log in. Example below:

= PE12345 or PLS12345

« E112345 or LS112345

= ECAT2345 or LECA12345

User ID or Email

Password

iemember me

PLEASE DO NOT CREATE A NEW ACCOUNT IF YOU ARE ALREADY LICENSED
OR HAVE STARTED AN APPLICATION. Insteod requeat o pasaword 10 the new
sl by clicking herg.
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¢ If your account opens up in Account Details, Click Applications

John Doe: Account Details

—
& AccountDetails = Applications 1. Tasks (5 Payment History @8 Communications W Library  J® Change Password W Compilaints By Me

= —
To check your Camy the date your cense expines, click the white armow in the green bar in the center section by license fype - then scroll down.
Click “Applications” to access current and past applicati d in i
Click ications” to review all

P Change Password n User

Primary Email:
|doeg@test.com

Status

Member Type:
Person
Inchude in Directory

Do Not Make Contact Info Available

Phone Numbers r:4
Home Phone *
(334) 111-1IM1

Email Addresses (124
Primary

jdoe@test.com 'R
Addresses m

There are no Addresses

User

e Once you get to the Applications page, scroll down till you

Click the arrow and Click Begin

My Applications
Available Applications

»
Professional Engineer (PE)

@ Professional Land Surveyor (PLS)

O
T

(B Name Change Reguest

0 Description

Stotus: User

This applcation is used 1o feguest

clete the name L

Company g undar

see Name Change.
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e You only have to enter which name (first, middle or last) or the suffix that is
changing. Itis not necessary to enter all 3. The system will prepopulate the names

that were NOT changed.

e Once you've entered the change and uploaded the supporting document, Click

Continue.

Name Change Request: Provide Name Change Details X

Please enter your name change information below. Supporting documentation will be required.

First Name on file:
John

Middle Name on file:
T

Last Name on file:
Doe

Member Suffix on file:

Please provide supporting decumentation (e.g.,

marriage certificate)*:

Upload

=

New First Name:
New Middle Name:
New Last Name:

New Suffix:

Finish Later Canc:

e Once you've confirmed you have entered the correct information, Click Submit

Name Change Request.

Name Change Request: Confirm Name X

First Name:
John

Middle Name:
T

Last Name:
Doe

Member Suffix:
Jr.

Name Change Supporting
Documentation:
Test Mame Change.docx * [}

New First Mame:
John

New Middle Name:
T

MNew Last Name:
Doe

New Suffix:
1]

Go Back and Make Changes Cancel Submit Name l:hmgnhquu!



Page 4 How to Change Your Name in BELS Account

e You will see your Name Change Request is In Review.

My Applications

In Progress Applications :‘ ,

@ Name Change Request 8., Name Change Request in Review

© Description

This application is used to request a name change for individuals only. You must provide supporting documentation to complete the name change process.

Company name changes must be submitted under the certificate of authorization (CA

e If BELS staff has questions about your request, you will get an email requesting
clarification.

e If there are no issues with your request, you will get an email letting you know the
Name Change Request has been approved and the email will show your new
name.

e You should see your Name Change Request status as Approved and it provides
a new name change request if you need one in the future.

My Applications

Credentials Completed Applications Avallable Applications

& Name Change Request m

A



